Hpuaoxenne N 5
K YYeTHOH MOJUTHKE

IHos10:xeHMe 00 31EKTPOHHBIX JOKYMEHTAX

B coorBerctBuM ¢ monoxeHusiMu 4. 5 cT. 9, u. 6 cr. 10 3akona N 402-®3, n. 32 Cranaapra
"KoHnenryanbHble OCHOBBL..", mpuka3zoB Mundunra Poccun ot 30.03.2015 N 521 u ot 15.04.2021 N 61#n
B YUpeXJCHUH TPUMEHSETCS CIEAYIOMUNH TOpAIoK (OPMUPOBAHHUS H TMPUMEHEHHUS TEPBHYHBIX
(CBOJIHBIX) YYETHBIX JOKYMEHTOB, PETHCTPOB OyXTaJITepCKOro yJeTa:

1. [lepBuuHble (CBOJHBIC) YYETHBIE JOKYMEHTBI, PETHCTPBI OYXTaITEPCKOTO y4eTa COCTABISIOTCS
Ha OyMaXHOM HocuTene M (WIM) B BHUAE AIIEKTPOHHOTO JOKYMEHTA, IMOJANKUCAHHOTO AJIEKTPOHHON
MOJIMTUCKIO.

2. [lepBuuHble (CBOIHBIC) YUYETHBIE JOKYMEHTBI, PETHCTPBI OYXTaJITEPCKOTO ydeTa COCTABISIOTCS
10 YHU(UITUPOBAHHBIM (DOpMaM TOKYMEHTOB, YTBEPKICHHBIM:

a) npukazoMm Munpuna Poccun ot 30.03.2015 N 52H;

0) npukazom Munduna Poccun ot 15.04.2021 N 611 B pepakuuu npukaza Mundura Poccun ot
30.09.2021 roma N 142n;

B) nmpukazom MuHbpuHa Poccun ot 15.04.2021 N 611 B penakiuu npukaza Munduna Poccun ot
28.06.2022 N 100s;

r) npukazoM Munduna Poccun ot 15.04.2021 N 61H B pemakiuu npukaza Mundura Poccun ot
07.11.2022 N 157#.

3. YaudumupoBanublie (OpMBI JTOKYMEHTOB, yKa3aHHble B mnojanynkre "0" 1. 2 Ilomoxenus,
IPUMEHSIOTCS B Y UpEXKICHUN
- ¢ 01.01.2023;

4. YauduurpoBaHHbie (JOpMbI TOKYMEHTOB, yKa3aHHbIe B roanyHkrax "B" u "r" m. 2 Ilonoxxenus,
IPUMEHSIOTCS B Y UpEXKICHUN
- ¢ 01.01.2024;

5. 1o HacTyIieHHs] OpraHu3alMOHHO-TEXHUYECKOM BO3MOXXHOCTH U TEXHOJIOTHYECKONM TOTOBHOCTH
WH)OPMAITMOHHON CHCTEMBI, OOECIEUMBAIONICH BeACHUE OYXTaJITEPCKOro ydeTa B YUpexKICHUH
(cTienManM3upOBaHHOTO MPOTPAMMHOTO  TPOAYKTa), (HOPMHPOBAHHS DSJICKTPOHHBIX JTOKYMEHTOB,
ocyiiecTBisieTcss popMupoBaHUE JOKYMEHTOB, yKa3aHHBIX B 1. 2 IlonokeHus, a Takke TOKYMEHTOB IO
HEYHHU(PHUIHUPOBAHHBIM (popmam, yrBepkaeHHBIM [Ipunoxennem N 4 k VYdyeTHOW MOJUTHKE, Ha
OyMa)KHOM HOCHTEIIE.

6. B byxranreputo nepenarorcs
- OPUTHHAJIBI;
- KOIIHU, 3aB€PCHHBbIC B YCTAHOBJICHHOM IIOPHAAKE,

7. Ilpu HaTMYKUK CUCTEMBI AJIEKTPOHHOTO TOKYMEHTOO00pOTa MEXKAY COTPYIHUKAMU Y UPEKACHUS,
B TOM YHCJIC TIPU HAJTHMYUU TEXHUUYECKOH BO3MOKHOCTH OCYIIECTBIIATH 3JEKTPOHHBIN TOKyMEHTOO0O0pOT ¢
COTPYIHUKAMU YUPEKIEHUS C MCIOIb30BaHHEM MH(GOPMALlMOHHON CHCTEMBI, 00ecTIeunBaloleii BeleHue
Oyxrantepckoro ydera B YupexaeHuu (CO/]), corpynauku YupexneHus (OTBETCTBCHHBIE JTUIA) BIIpaBe
MPEIOCTaBIATh B byXrantepuio ckaH-KOMUH MEPBUYHBIX (CBOIHBIX) YUETHBIX TOKYMEHTOB, COAEPKAIIUX
COOCTBEHHOPYYHBIE MOANHCH (CHOPMUPOBAHHBIX HA OyMaXKHOM HOCHTEJE).
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CkaH-KOIUS TIEPBUYHOTO (CBOJHOTO) YYETHOTO JOKYMEHTa, C(OPMHUPOBAHHOTO HAa OyMaKHOM
HOCHUTEIIe, IpefocTaBsieTcsl B byxrantepuio B ciiydyae OTCYTCTBUSI BO3MOXKHOCTHU JIMIIOM, OTBETCTBEHHBIM
3a popMupoBaHue U (WJIM) MPEIOCTABICHUE JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE, CBOEBPEMEHHO TepeaaTh
opurvHai (IOJIMHHUK) T10KyMeHTa B byxranreputo.

OTBETCTBEHHOCTh 32 COOTBETCTBHUE CKAaH-KONUU MOUIMHHUKY JOKYMEHTa BO3JIaraercsl Ha JIUILO,
OTBETCTBEHHOE 3a OQOpPMIICHHE YyKa3aHHBIM JIOKYMEHTOM (haKkTa XO3SIMICTBEHHOW >XM3HM W (WiH) 3a
dopmupoBanue U (WIM) mepenady Takod ckaH-komuu. llepemada ckaH-KONMM MEPBHYHOTO YUYETHOTO
JOKYMEHTa OCYIIECTBIISETCS MPH YCIOBUU €€ MOJIMUCAHUS JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
COOTBETCTBHUE TAKOW CKaH-KOMUHU MOJTMHHUKY JOKYMEHTA, KBaTU(UIIUPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO

(DLIIT).

8. IlpenocraBneHne CKaH-KOMUU HE OCBOOOXTAe€T OTBETCTBEHHBIX JIMI[ OT OO0S3aHHOCTHU
NpeJOCTaBUTh B byXranTepuio  OpWUTHHANT  TMEPBUYHOTO  (CBOJHOTO)  YYETHOTO  JOKYMEHTA,
c(hOpMUPOBAHHOTO Ha OyMa)KHOM HOCHTENEe, B Te4eHHue 15 paboumx MHEH ¢ MOMEHTa MpPEIOCTaBICHUS
CKaH-KOITMH TaKOTO TOKyMEHTA.

9. llpenocraBnenue B byxrantepuio MHBIX JOKYMEHTOB (CBEIACHHI), HEOOXOAUMBIX I BEIACHUS
OyxraiaTepckoro ydera u (poOpMHUpOBaHUS OTUYETHOCTH, TAKXKE BO3MOXKHO MyTEM IEpeAayd CKaH-KOMUU
nokymenTa B COJI mpu yCiioBUH €€ TTOANMUCAHUS TOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 COOTBETCTBHUE
TaKOW CKaH-KONWU MOATUHHUKY JTOKYMEHTA, KBaTU(UIIMPOBAHHON 3JIeKTpOHHOHN moanuckio (D).

10. B ¢popme 31eKTPOHHBIX JOKYMEHTOB, MMOANMUCAHHBIX 3JICKTPOHHOM MOANUCHIO, IPUHUMAIOTCS K
y4eTy NepBUYHbIE (CBOJHBIE) YUETHBIE JOKYMEHTBI, PETMCTPbI OyXIaaTepCKOro yueTra, COCTAaBJIECHHBIE 1O
YHU(DUIUPOBAHHBIM (POpPMaM 3JIEKTPOHHBIX JOKYMEHTOB, YTBEPKICHHBIM:

a) pazzienavu 4 1 5 Meroandeckux yka3zaHui k npukazy Munduna Poccun ot 30.03.2015 N 52#;

6) npukazom Munguna Poccun ot 15.04.2021 N 61u B pepakuuun npukaza Munduna Poccun ot
30.09.2021 rona N 142#;

B) npukazom Munduna Poccun ot 15.04.2021 N 611 B penakuuu npukasza Munpuna Poccun ot
28.06.2022 N 100s;

r) npukaszoM Munpuna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munduna Poccun ot
07.11.2022 N 157=.

11. Tlepexon Ha hopmupoBanue YHUGUIIUPOBAHHBIX (OPM AIEKTPOHHBIX TOKYMEHTOB, YKAa3aHHBIX
B 1. 10 IlomoxeHusi, B BUAE 3JICKTPOHHBIX JIOKYMEHTOB, MOJMUCAHHBIX 3JIEKTPOHHOW MOJAINUCHIO,
OCYIIECTBIISIETCS MO (PaKTy TEXHOJOTUYECKON TOTOBHOCTH HH(POPMAIIMOHHOM CHCTEMBI, 00ecTIeunBaroleit
BeJICHHE OyXTaJITepCKOTo yueTa B YUpekIeHU! (CHEeIHaIN3UPOBAHHOTO MPOTPAMMHOTO MIPOIYKTa), HO HE
paHee HACTYIUIEHMsI AaThl Havaja MPUMEHEHUS B YUpPEeXICHUU YHU(PUIUPOBAHHBIX (OPM IIEKTPOHHBIX
JIOKYMEHTOB coriacHo 1. 3 u 4 [lonoxeHus.

12. O TEeXHOJOrHM4YecKOW TOTOBHOCTH (HOPMHUPOBAHUSA YHUPUIIMPOBAHHBIX (OPM BIIEKTPOHHBIX
JIOKYMEHTOB, ykazaHHbIX B 1. 10 IlomoxkeHus, B BHAE DJIEKTPOHHBIX JTOKYMEHTOB byxranrepus
YBCAOMIICT BCCX COTPYAHUKOB quemz[eHHs{, HMCIOIIUX OTHOMICHHUC K YUYCTHBIM IMpoucaypam H
OTBETCTBEHHBIX 32 o(hopmiieHHE (AaKTOB XO35HCTBEHHOMN KU3HHU U (HOPMHUPOBAHKE U (MIIH) MPEACTABICHUE
B byxranteputo JOKyMEHTOB (CBEICHUN ), HEOOXOUMBIX ISl BEACHUS OYXTaaTepCKOTO y4eTa, B OpsKe,
peaycMOTpeHHOM Ii11. 13 - 15 [TonoxxeHust.

13. YBemomsieHHe O TIPUMEHEHWH OJJICKTPOHHBIX JIOKYMEHTOB MOXET (OPMHPOBATHCS B
OTHOIIEHUM KaK OJHOM YHU(UIIMPOBAHHON (OPMBI INEKTPOHHOTO JOKYMEHTa, TaK M HECKOJIBKUX
YHUPUIUPOBAHHBIX (OPM 3JIEKTPOHHBIX JOKYMEHTOB.

B VYBenomieHuM O NPUMEHEHUM DJJIEKTPOHHBIX JTOKYMEHTOB JIOJDKHA COACPIKATHCA CIEAYIOLIast
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uHbOpMaIs:

a) HAUMEHOBaHMUE YHU(UIIUPOBAHHOHN (POPMBI 3JIEKTPOHHOTO JJOKYMeHTa U KoJ popmbl o OKY /1;

0) HanMeHoBaHue Tpukaza MunduHa Poccun, KOTOpeIM yTBepklIeHa yHUGbUIIMpPOBaHHAs (popma
3IIEKTPOHHOTO IOKYMEHTA;

B) AaTa mepexoaa Ha (GopMHUpOBaHWE MEPBUYHOTO (CBOJHOIO) YYETHOTO JIOKYMEHTa, PETHCTpa
OyXraJlTepcKoro ydera, COCTaBJICHHOTO M0 YHU(PULIMPOBAHHON (OpME AIIEKTPOHHOTO JTOKYMEHTa, B BUJIE
JJIEKTPOHHOTO JOKYMEHTa, NOANMCAHHOTO JJICKTPOHHOW MOJNMCHIO (Jara Hayajga NPUMEHEHUS
3IIEKTPOHHOTO IOKYMEHTa YHU(PHUIUPOBAHHON (POPMBI).

14. YBenomiieHne O TPUMEHEHUHU OJIIEKTPOHHBIX JIOKYMEHTOB (DOpPMHpYETCS OTBETCTBEHHBIM
coTpynHukoM byxranrepuu, moamnuceiBaeTcsi [JaBHBIM OyXranTepoM U HampaBisieTcsl COTPYIHHKaM
Yupexnaenus dyepe3 COJ] (mpu Hanmuuu) HE TO3IHEE YeM 3a 15 pabouux MHEH MO AaThl, yKa3aHHOU B

nn

noamn. "B" m. 13 IonoxeHus.

15. C YBemomieHHEM O MPUMEHEHWW AJIEKTPOHHBIX JOKYMEHTOB JIOJDKHBI OBITH O3HAKOMJIICHBI
COTPYIHUKH YUpEeKICHHUS, HMEIONUEe OTHOIICHHE K YYEeTHOMY Tporeccy u (win) oQhOpMICHHIO
3IEKTPOHHOTO JOKYMEHTa, HHPOPMAIM O KOTOPOM COJNEPIKUTCS B Y BEZJOMIICHHUH.

[Ipu nampaBnenun YBenomieHust yepe3 COJl COTpyIHUK CUMTAETCS O3HAKOMIIEHHBIM C JaThl
HaIIPaBJICHUS TAKOTO Y BEJIOMJIICHUS.

[Ipu OTCYTCTBHMM TEXHUYECKOW BO3MOXHOCTH HAIlpaBUTh COTPYAHMKY ¥YBenomieHue uepe3d COJI
(dakT O3HAKOMJICHHS JOJDKEH OBITh MOATBEP)KIEH IMYyTEM MPOCTABICHUS COTPYAHUKOM YUpEXKIECHHUS €ro
COOCTBEHHOPYYHOW TMOAMHCH U JaThl O3HAKOMIICHUS B JIMNCT€ O3HAKOMJICHHS K YBEIOMIICHHIO O
NPUMEHEHUN DJIEKTPOHHOTO JOoKyMeHTa. [Ipu 3TOM O3HAKOMHUTH COTPYAHMKOB HEOOXOOUMO C
COOIOZICHHEM CPOKa, YCTAaHOBIEHHOTO B 11. 14 TlonoxeHus.

16. [lepBuuHbIe (CBOAHBIC) yUETHBIE JOKYMEHTHI, PETUCTPhI OyXTalITepPCKOr0 yyeTa, COCTaBICHHBIC
N0 YHU(QUIUPOBAHHBIM (OpMaM 3JIEKTPOHHBIX JIOKYMEHTOB, B OTHOIIEHUWH KOTOPBIX ObUIH
chopMHpOBaHbI YBEIOMIICHUS O IPUMEHEHUH AIIEKTPOHHBIX JTOKYMEHTOB, C 1aThl, YKa3aHHOH B 1o, "B"
1. 13 Tlonoxenus:

a) He GOpPMHUPYIOTCS Ha OYMa>KHOM HOCHTEIIE;

0) GbopMHpYIOTCA OTBETCTBEHHBIMU COTPYJHMKAMHU YUpPEXIEHHs W MPUHUMAIOTCS K Y4eTy
byxranrepueit B BUzie 3JIEKTPOHHOIO TOKYMEHTA.

17.B cnyyae mpenocraBieHus B byxranrepuio cpopMHpOBaHHOIO Ha OyMaKHOM HOCHTEINE
MEPBUYHOTO (CBOJIHOTO) YYETHOTO JOKYMEHTa, PErucTpa OyXTraJaTepCcKoro yd4eTa, COCTaBJICHHOTO IO
¢opme, B OTHOUIEHHHM KOTOPOH COTPYAHHUKH OBUIM YBEJOMJIEHBI O TPUMEHEHUH HIEKTPOHHBIX
JOKYMEHTOB, IIPH 3TOM Jara (GOPMHPOBAHUSA JOKYMEHTAa Ha OyMaKHOM HOCHUTEJE COBIAJAeT C AATOM,
ykazaHHou B nojn. "B" m. 13 IlomoxeHus, WaM HacTynuja IOCIE TaKOW JaThl, JOKYMEHT K Y4Ye€Ty He
npuHuMaercs. JIuiy, oTBETCTBEHHOMY 3a ()OPMHUPOBAHME IPEJCTABICHHOIO JOKYMEHTA, HalpaBisAeTCs
TpeboBanue I'maBHoro Oyxranrepa mo ¢opme cormacHo Ilpunoxenuto N4 Kk HacTosmed Yd4eTHOM
HOJIUTHKE.

18. IIpu yclIOBHUM TEXHOJIOTHYECKONW TOTOBHOCTH MH(OPMAIIMOHHON CHCTEMBI, 00eCTeunBaroIieit
BEJICHUE OYXTaJITEpCKOTO y4yeTa B YUpexkaAeHUHU, (OpMHpPOBATH B BHUJAE 3JIEKTPOHHOTO JIOKYMEHTA,
MOJIMUCAHHOTO D3JIEKTPOHHON MOJNHMCHIO, MEPBUYHBIE (CBOAHBIE) YYETHBIE JOKYMEHTBI, PETUCTPHI
OyXraJiTepcKoro yuera, COCTaBJICHHBIE:

a) Mo yHU(UIIMPOBAHHBIM (hOopMaM, YTBEPKIECHHBIM pazzenamu | - 3 MeToau4ecKux yKa3aHui K
npuka3y Munduna Poccun ot 30.03.2015 N 52H;

0) mo HeyHHPUIUPOBAHHBIM ¢dopmamM, yTBepxkaAcHHBIM [Ipunokennem N 4 k YderHoH
MIOJIUTHUKE;
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no peuieHuto [aBHOro OyxranTepa MOTIYT NPUHUMAThCS K YYETYy B BHUAE DIIEKTPOHHBIX
JIOKYMEHTOB.

[lepexon Ha GopmHpoBaHNE HOKYMEHTOB, YKa3aHHBIX B HacTosuleM NyHkTe [lonoxeHus, B BUae
AJIEKTPOHHBIX TOKYMEHTOB, OCYILECTBIISIETCS B MOPSIIKE, TpeAyCcMOTpeHHOM 1il. 13 - 17 Ilonoxenus.

[lepBuuHble (CBOAHBIC) YYETHBIE JOKYMEHTBI, PETHUCTPbI OYXTaJdTepCKOro yuera, yKa3aHHBIE B
HacToAlEeM NyHKTE [lonoxeHus, PUHUMAIOTCS K yYETY B BUJE DJIEKTPOHHBIX JOKYMEHTOB IIPH yCIOBUU
WX TIOAMHUCAHUS KBATHU(UIIMPOBAHHOM AeKTpoHHOU moanuckio (DLIT) Bcemu muaMu, moammucu KOTOPBIX
npeaycMoTpensl  Gopmoit poxkymenTa. [loamucaHue MOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM ITyHKTE
[Tomoxenust, mpocToit anekTponHo noanuckio (DI1) He gomyckaercs.

19.Tlo ¢dakTy TEXHOJIOTHYECKOW TOTOBHOCTH HH(GOPMAIMOHHOW CHCTEMBI, OOecTeunBaroIieit
BeJICHHWE OyXTraJTepCcKOoro ydera B YUpPEXICHUH (CHEIHMaIM3HMPOBAHHOTO IPOTPAMMHOTO MPOAYKTA),
CTPYKTYpPHOE MOJpa3/ieieHue (JIHMI0), OTBETCTBEHHOE 3a OpPraHU3alMI0 00ECHeYeHUs 3JIEKTPOHHBIMU
HOJIUCSAMU COTPYJHUKOB B YUPEXKIEHUH, 10 1aThl, ykazaHHOH B noan. "B" n1. 13 IlonoxxeHus, opranusyer
NOJy4eHUE JJIEKTPOHHBIX MOANUCEH M (MiaM) oOecredyMBaeT BCEX COTPYAHUKOB, COCTAaBJIAIONUX MU
HNOJIMUCHIBAIOIIMX ~ DJIEKTPOHHBIE  JOKYMEHTBI, IPOCTOM  3JIEKTpOHHON mnoamucbto (OII) wmm
KBATH(UITUPOBAHHON 3eKTpoHHOW moanuchio (DLIIT) B COOTBETCTBHMU C TOPSIAKOM, OMPEIETCHHBIM
[Tpukazom N 61H, a TOIDKHOCTHBIX JIUIL], YTBEPKAAIOIINX U COTTACOBBIBAIOIINX JICKTPOHHbIE TOKYMEHTHI
- KBaJTU(HUIHUPOBAHHOU 3NEKTPOHHOH noanuckio (DLI).

20. Cotpynnuku byxrantepuu, OTBETCTBEHHBIE 32 (HOPMUpPOBAHHE CIIPABOYHUKOB, HEOOXOIUMBIX
JUTSL 3aITOJTHEHUS DJICKTPOHHBIX JOKYMEHTOB, COTJIACYIOT ¢ [ TTaBHBIM OyXrairepoM peKBH3UTHBIH COCTaB
(MX cozepkaHKe) CIPAaBOYHUKOB JUIA KaX10M YHHU(PUIMPOBAHHON (OPMBI 3JEKTPOHHOTO JOoKyMeHTa. I1o
TpeboBaHuio [NaBHOrO Oyxrairepa COTPYIHHUKAMU YUpexACHHUS (CTPYKTYPHBIMHU TIOJpa3/CICHUSIMH)
JIOJKHA OBITH MpesicTaBlieHa HeoOxoaumast Ui (popMUpOBaHMSI CIIPABOYHUKOB HHpopManus. TpeboBaHMs
['maBHOrO Oyxrairepa MoOryr OBITH O(GOPMIEHBI B BHIE CIYXEOHBIX 3alUCOK, JIOKJIATHBIX,
UHQOPMALIMOHHBIX THCEM, a Takke B HMHOM (opme, NMperyCMOTPEHHON pErjiaMeHTOM BHYTPEHHETO
JOKYMEHTaJIBHOTO 00o0poTa VYupexneHus. V3MeHEeHWS W JIONMOJHEHWS B CIPABOYHHKH BHOCSTCS
COTpyAHUKaMHU byxranrepun o Mmepe He0OX0AUMOCTH 10 COTTIaCOBaHMIO ¢ [ TaBHBIM OyXTanTepoM.
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